__ VTBEPXJEHO
Tpmxas Ne 112 or 01.09.2023r.

:D,mp,emop MK'O'VI \
| -«YnaHxopbckas COLUBIM 3as-MaHauThi»
ey __A.B.Backeega

IIOJIOMKEHUE
00 2JIeKTPOHHOM >KYpHaJle/3/IeKTPOHHOM [THEBHUKE oby4arorerocs

1. Ob1mHe mosoxKeHHs.

1.1. Jlannoe IlomokeHWe ycTaHaBNHBaeT euHbIE TPeOOBaHUS II0 BeIEHHIO 3JIeKTPOHHOTO
KypHasia  yCrieBaeMOCTH/ 3JIeKTDOHHOTO [IHEBHUKA O6YYaromerocs (3K/30) B MKOY
«Ynanxonbckass COIl um. 3as-ITaHmuTby, OlpefieyisieT YCIOBUSL Y MpaBWia BemeHusi O7K,
KOHTpONsl 3a BefleHMeM OJJK, mpomemyphl ofecredeHus NOCTOBEPHOCTH BBOIUMEIX B 0K
AQHHDBIX, HAleXXHOCTH WX XpaHeHWs M KOHTPOJA 3a coorBerctBueM J)K TpeGOBaHMAM K
JNOKYMeHTOOOO0pOTY, BKJIIOYasi CO3[aHue Pe3epBHbIX KOIHH, TBepAbIX KOMui (Ha GyMajKHOM
HOCHTeJIe) U JIp.

1.2, OTBeTCTBEHHOCTb 3a COOTBETCTRHIE pe3yJsIbTaToOB ydYeTa [JeHCTBYIOUIUM HOPMaM U, B
1aCTHOCTH, HACTOSIILIEMY TIOJIOXKEHHIO W JIOKAJbHBIM aKTaM, HeceT nvpexktop MKOVY
«Ynanxonbckas COII um. 3as-ITaHauThiy.

1.3. OTBeTcTBEHHOCTL 3a COOTBETCTBHE JAHHBIX ydeTa ¢akTaM peanu3aiiy y4eOGHOro
Tponecca yexuT Ha qupekrope MKOVY «Vnauxonbckas COIL um. 3ag-ITasauTely .

1.4, Tlpu BemeHumm ydvera HEOGXOmMMO O0BECIIEYHTD cobiofieHre  3aKOHOJATebCTBA O
MepPCOHAJIbHBIX JaHHBIX.

1.5. DneKTpoHHbIN KypHaI YCIeBaeMOCTH/3/1eKTPOHHBIA JTHEBHUK obydJaromierocs (majiee B
nokymente IOXK/3]I), sBisieTcs rocymapcTBEHHBIM HOPMaTHBHO-(pHHAHCOBBIM JIOKyMEHTOM.
Benenve anextponHoro xypHaa SBseTcst 0653aTebHBIM IS KAKIOT0 YUYMTeNs-TIpeMeTHUKa
1 KJTACCHOTO PYKOBOJUTEJIS LIKOJIbI HApsMy C 6YMaXKHBIMU pOpPMaMH.

1.6. B 1-x wiaccax OTMeTKH, mOMAIlHMe 3amaHwUs B OK/3]] mo yuebHBIM IpemmeTaM He
CTaBATCA. Bejercs TOMBKO y4eT NpPUCYTCTBHS, OTCYTCTBHSA, IBMKEHMS obyJarouumxcs,
OCYyILIeCTBJISIETCS OOIIeHHe YUUTEII C POAUTEISIMH.

1.7. 5XK/31 mIKosel CyskuT s perienus CIIeyIOIIMX 3a7aY:

— XpaHeHWe B 3JIeKTPOHHOM BHIE JaHHBIX 06 yCIIeBaeMOCTH M IOCEeIIaeMOCTH
00y4aIOIIUMHCSH [ITKOJIBL;

— Cosganvie enmHON 6asbl KaleHIAPHO-TEMATHYECKOrO IUIAHUPOBAHUA I1I0 BCEM Y4eOHLIM
[Ipe/IMeTaM U NapaJijiesiiM KJIaCCOB;

— Cosnanue u peanusanus UCTAHIMOHHDIX y4ebHBIX KypCOB;

— Paspa6oTka u npoBesienye TMArHOCTHYECKUX M TECTOBBIX paboT C IeNIbI0 TPOMEKYTOYHOTO
1 UTOTOBOT'O KOHTPOJIA;

—  OrmepaTHBHEI OCTYTI K OIlEHKaM 3a Bechb NIepHO7 BeJIeHHUsl XKypHasa, 110 BCeM TpeMeTaM, B



moboe BpeMsi BCEM YYacTHHMKaM 00pa3oBaTelbHOIO IpollecCa — PpOAMTeNSIM, Y4eHHKaM,
YUYUTEIIM U afIMUHUCTPALIKH;

—  ABTOMaTH3aI{s CO3[AHUS TIPOMEXXYTOUYHBIX U UTOTOBBIX OTYETOB YUUTeNleH-IIPeIMeTHUKOB,
KJIACCHBIX PYKOBOJIUTeJIEN U aiMUHUCTPAI1H;

—  CaoeBpeMeHHOe HHGOPMHUPOBaHKe POAXTeIel 110 BOIIPOCaM yCIIeBaeMOCTH UX JIeTeH;

— OfecrieyeHrie BO3MOXXHOCTH TPSMOTO OOLIEHUSI MEXIy YUYUTeNsIMH, aJIMUHUCTpaIlved,
POIUTESISIMU ¥ 00Y4aIOLMMHUCS BHE 3aBUCHMOCTH OT UX MECTOTIONIO)KEHHMSI.

1.8. Bepenue OXK/3]1 aBnsercss 00s3aTeJbHBIM Uil  KaXXIOIO YUYATeNsl M KJIACCHOIO
DPYKOBOAMTEJIS.

1.9. Tlonb3oBaTeNsIMU 3JIEKTPOHHOTO JKypHala SBJSIOTCS: aJIMUHMCTPALNS ILIKOJIBI, YIUTEs,
KJIaCCHBIE PYKOBOJIUTENH, 00y4Jaroliecss U pOJUTeNH (3aKOHHEBIE IIPeJICTaBUTelN).

2. IIpaBuia u nopsaaok padorer ¢ DK/D]I.

2.1. ApmunucTpaTop DH/D]1

—  yCTaHaBIMBaeT IIPpOrpaMMHoe obecniedeHue, HeoOXoaumoe [isi PabOTHl 3I€KTPOHHOTO
JKypHasa;

— obecrneuuBaeT Hajjexailee (QYHKIIMOHHPOBAHHE CO3[aHHOM IPOrpaMMHO-aMapaTHOM
cpenbl;

—  obecrieuyrBaeT CBOEBpEMEHHOe CO3[laHhe apXMBHBIX KOIIMM;

— BMeCTe C KJIACCHBIMM PYKOBOJAUTENSIMHM U MHbIMU coTpynHukamu MKOVY «VYnanxombckas
COIII um. 3ag-Tlaaoute» (B ciiydae CTOPOHHEro 000pyIOBaHMs, Ha KOTOPOM ycTaHOBiIeH J7K)
3aroiHsieT Heob6xonuMble GOPMBI.

2.2. Ilonp3oBaTeH MTOTYYAIOT TIepCOHAbHbIE DEKBU3UTHI JOCTYIIA K 3JIGKTPOHHOMY JKypHAly B
CJIeytoleM MopsKe:

- Yuurtess-npeJMeTHHUKH, KITaCCHble PYKOBOJUTENH, aJMUHHCTPAI} LIKOJIBI IOTYYaroT
DeKBU3UTHI IOCTyTA Y aiMUHUCTpaTopa JK/3]1;

- PoguTenu MomydyaioT PEKBHU3WUTHI [OCTyIla B Hadajle y4eGHOro roja Ha KJIACCHOM
cobpaHUH WX B TeueHHe Y4e6HOro roja yepe3 KIaCCHBIX PYKOBOIUTEIIEH.

- O6yyaroiyecs MOoTy4YaroT PeKBM3WTBI [JOCTyNa B Hayaje y4eOHOro roja WM IpU
3aUMCJIeHUH B LIKOJTy - Ha ypokax uHbopMaTtuky ¥ UKT umm y apmunmcrpaTopa 92K/9]1.

2.3.Bce monb3oBaTenu O2K/O/1 HecyT OTBETCTBEHHOCThL 3a COXPaHHOCTb CBOMX MEPCOHATBHBIX
PEeKBU3UTOB.

3.3. IIpaBa u pyHKIHOHAIbHBIE 005I3AaHHOCTH
3. 1. AnmMunucrparop DM/O]]
ApmunuctpaTop DH/J]] nmeer npaso:

« O6cyxaats Ha ¢opyMme JT0OYI0 TeMy, KacarollyroCs y4eOHO-BOCIHMTATEIbHOTO MpOIecca, U
MpoIiecca ynpasJleHHs [IKOJIOH;

 CoCTaBiiTh NpeJCcTaB/ieHHe TUPeKTOpy LIKOJIy Ha IPeMUPOBaHKWe y4YWTesled [0 pe3ysbTaTam



paboTHI C 3J1eKTPOHHBIM KYPHAJIOM.

AnMuHHCTpaTOp 00653aH:
. Opranusopate BHenpenue DK/J]1 8 MKOY «Vnauxonbckas COIIL um. 3as-IlanauTeI» B
cpok 1o 01.09.2023r.;

. O6ecneunts Mepr 1o Gecriepe6oiHOMy GYHKIIMOHUPOBAHHUIO 3NIeKTPOHHOTO JKypHaJa;

. PaspaboTaTe COBMECTHO C aJMHMHHCTpanHel IIKOJEL, HOPDMAaTHBHYI0 0a3y 10 BeIeHH!O
K/OL;

: OGecrneuntsr Bcex mMOIb30BaTeNell pEKBU3WTAMM [OCTYNA K QJIEKTPOHHOMY JKYPHAJy.
Becru 6a3y naHHbIX Mosb30BaTeseil U CTaTUCTHKY PaGoThI C 3JIEKTPOHHBIM >XYPHAJIOM;

. IlomroroButh  (3ampamuiBaer y pa3spaGOTYHMKA CHUCTEMBI, B Clly4ae CTOPOHHeMH

OpraHu3alyy, Ha cepBepe KOTOPOH paszsepHyT OXK/OJ) KOMIUIEKT IOKYMEHTOB 110
peryiaMeHTanuy ucnonb3oBanus IK/O/1 kak MHGOPMALMOHHOW CHUCTEMBI TepCOHABHBIX
JAHHbIX;

. Kontpomposars pa6otocnoco6HocTs cuctemsr DK/I]T;

. CosnaBaTh pe3epBHbIE KOMUHK 6a3bl JAHHBEIX, B TOM YMCIIe U Ha MaTepHaJIbHbIX HOCHTeJIAX,
He pexxe 1 pasa B HeleIno/B iBe Heleny;

. OcymecTBIATb CBSA3b CO CIYX60H TEXHHIECKO OJIJIepKKU paspaborumka I2K/S1;

. KoncynstrpoBare nosnb3osareneit 3)K/9]] 0CHOBHBIM nmpremMaM paboTel C MPOrpaMMHBIM
KOMIIJIEKCOM.

* Konrtponuposate paGoTy ¢ 3meKTpoOHHBIM >KypHAIOM BCeX Y4YaCTHMKOB 00pa3oBaTesbH !
fponecca: aiMMHUCTPALIMH, YIUTeIed, YIeHUKOB U X POJUTeNIel;

* DopmMHpOBaTh CCHUIKU Ha 06111e06Pa30BaTEIIbHBIE U IITKOTbHbIE pecypchl;

* O6ecrevnBaTh CBOEBPEMEHHYI0 KOHCYNIBTALHMIO 0 BOTIPOCaM paboThl C 3JIEKTPOHHLIM
XKYPHAJIOM;

* IIpoBoauTh WIKONILHEIE CEeMHHAphI, HallpaBIeHHbIE Ha M3Yy4YeHHe BO3MOXHOCTEH U CIocob0B
PaboThI C 37IEKTPOHHBIM JKYPHAJIOM;

e HpI/I H806XOHI/IMOCTH, 110 Tpe6OBaHI/H-O YQHTGHEPI-HPGHMGTHHKOB u KJIaCCHBIX
PYKOBOIUTEJIeH, Cl)OpMI/IpOBaTb HeoOXOOUMEBIe OTYEeTHI B I1e9aTHOM BHIe,

2 HOJI,HEP)KI/IBSTI: CBA3b C pOOUTEIIIMU U OCYyILIeCTBJISITh Heob6XxoguMbIe KOHCYJIbTAllUU 110
BOIIPOCaM IOAOKIIIOYeHHUSs U pa6OTbI C 3JIEKTPOHHBIM )XYPHAJIOM ;

3.2. lokymenToBer (cexperaps MKOY «Vnanxomnsckas COLLI um. 3ag-IlanauTen)

HMoxymenTosen (cexperapr MKOY «VYnauxombckas COII wm. 3asg-IlaHauTe» ) MKOIBI
HMeeT MPaBo:

* [IlomyyaTh CcBOEBpeMEHHYI0 WHAMBUIYANbHYIO KOHCYJIBTAIMIO TIO BOIpOCaM paboThl C
QNIEKTPOHHBIM KYPHAJIOM;

*  O6cysxnars Ha dopyme m06yr0 TeMy, KaCarollytocs y4ebHO-BOCIHUTATEIbHOTO MPOLIecca, U
IpoLiecca yIpaBJieHUs IIKOJIOH.

JlokyMenTOBex HIKOJIBI 00513aH:



* Ilpemocrasuth crucku kinaccoB MKOVY «VYmauxombckas COI um. 3as-TlasguTely u
CIIMCOK y4uTesledl anMuHucTpaTopy I2K/3]1 B Cpok 10 5 ceHTABPs KaXI0ro rofa; ornepaTuBHO
BHOCHTb TEKYII[Me U3MEHeHHsI 110 COCTaBy KOHTMHIeHTa 00yJaloNuxCsl, YIUTeNel U T.11.;

3.3. KinaccHble pykoBoauTe/IH:

KnaccHelii pykoBoauTe/Ib HMeeT IPaBo:

* [lommy4aTh CBOEBPEMEHHYIO KOHCYJIBTAIIMIO 10 BOIIPOCAM PaBOThI C 37IeKTPOHHBIM XKYPHAJIOM:

* Obcyxnate Ha dopyme Jr06yIo TeMy, KacaroIlykCs y4eGHO-BOCIIMTATeTBHOTO MPOLecca
IpoLecca yIpaBjieHUs IKOJIOH;

* lIpn CBOEBpeMEHHOM, IIOJIHOM M Ka4eCTBEHHOM 3allOJIHEHHH 3JIeKTPOHHOTO  >KypHasa
YIUTESISIMU-TIPeIMETHUKaMK GOPMUPOBATh OTYETHI 110 paboTe B 37IeKTPOHHOM BHJE:

* Ortyer 0 nocelaeMoCTH Kjacca (110 Mecsiam);

¢ IIpenBapuTesbHBIM OTYET KIIACCHOTO PYKOBOAUTEIIS 33 YUeOHBIN IIepHOL;
¢ OT4eT KJIaCCHOTO PYKOBOJUTEJIS 32 y4eOHbIN IePUO;

¢ Hroru ycreBaeMOCTH Kjlacca 3a Y4eOHBI IIepHOL;

+ CBojHasl BeJOMOCTb y4YeTa yCIIeBaeMOCTH 06YYarOIIUXCsl KJIAcca;

* (CBopgHas BeJOMOCTb y4yeTa II0CelaeMOCTH.

* ®opmuposath npu Heobxopumoctr «MHbopMarMoHHOe MUCHMO [Ist pOIUTeNei» B 6yMaXHOM
Buzie. [lpu orcyrcTBMM npuHTepa Ha paboueM MecTe HANpaB/IATb 3JIEKTPOHHOE ITHUCHMO
aJMMHHUCTPATOpy C TpeboBaHHeM CHOPMHUPOBATH MKMChbMa B MEYATHOM BUIE IS BKICHMBAHWS B
OOBIYHBIN JHEBHUK 00yYaroIerocs,;

 CospaBaThb ¥ NyHIMKOBATh OOBSBIIEHHUS HA 3JIEKTPOHHOM JIOCKe 0ObLsBIICHHUI;
* BecT TMYHBIN 3JIEKTPOHHBIN TOPTHOIIHO.
KinaccHbiii pykoBoguTeNIb 00s13aH:

e HpOXO}II/ITb 06Y‘IEHI/IH Ha IIKOJIbHBIX CEMHHAPAX, HAIIPABJIEHHBIX Ha H3y4YeHHe IIpUeMOB
pa6OTbI C JJIGKTPOHHBIM >XYDHAJIOM,

* 3anoyIHATE U CJIeJUTh 3@ aKTYaJbHOCTHIO JMAHHBIX 00 OOYYAIOIIMXCA CBOEro Kjacca U HMX
POUTEJISIX;

. KonTponupoBaTe cBOeBpeMeHHOe (exxeHeJlellbHOe) 3arojiHeHue 6a3pl qanubix JXK/O]1 06
00y4aromumxcs yYuTenaMU-IIpeIMeTHUKaMH; BeCTH MOHUTOPHUHT YCIEITHOCTH 00yYeHus

. IIpenocTaBiaTh peKBU3UTHI AOCTyHa PoAUTeNsaM U obydaromumMcs MKOV «Vianxonbckas
COLI um. 3as-IIaHauTbY;

. OpranuzoBaTh C€OOp KOMIIIEKTa [JOKYMEHTOB II0 0OOeCIeYyeHHI0 3aKOHOHATeJIbHBIX
TpebOBaHMI O 3allUTe [epCOHaNbHBIX AaHHBIX ([1/1H);

. Brocuth mpu HeO6XOOUMOCTHM B 3JIeKTPOHHOM JKypHarne ¢akThbl MpPOIyCKa 3aHATHIA
00y4arIIMMHUCS 110 YBAXKUTEJIbHOU ITPUYHHE;



. E’keHenelbHO KOpPPEKTHPOBAaTh BBICTaBJIIEHHbIE VUUTENISIMU IIpeMeTHHKaMHU (aKTEl
IIPOITyCKa 3aHATUH 00y4alonuMUCS;

. @®opmupoBaTh M MyOIMKOBATh IepeyeHb KJIACCHBIX MepONpUATHHA Ha Mecdl B
3JIEKTPOHHOM PaCIIMCaHUH.

g OmnoBemarb pouTeNiel HeyCIeBalOMIUX 00y4aroIliyxcs, 00y4arollyXCs, MPOIYCKaIOIIMX
3aHSITHS 110 HeyBa)XKUTeJIbHOW ITPUYMHE;

. [TpoBoauThL OOyUYeHHe [J1s1 YYeHUKOB U pojiuTesied (3aKOHHBIX Npe/iCTaBuTeslel) 1o pabore
c K/D;

. OpranuzoBate 06MeH wuH(pOpManued ¢ 00y4arOUIMMUCS W POAUTENIMHU (3aKOHHBIMU
IIpeICTaBUTENISIMH);

" Ocy1iecTBISTh KOHTPOJIb OCTyIIa poguTesiel U 00ydJaroniuxcs.

3.4. Yuures — NpeAMeTHHKH:
YuHTenb-IpeiMeTHHK HMeeT IPaBo:
* [lomyyaTs CBOeBpeMeHHYIO KOHCYJIBTAIMIO TI0 BOIIPOCAM paboThI C 3JIeKTPOHHBIM 5KYPHAJIOM;

¢ (QopMHpOBaTh CBOU JIEKTPOHHbIE yueOHbIE KypChl, HTOTOBbIE, TPOMEXYTOYHbIe U CPe30Bble
TeCTOBble pabOoThI U MCIIOJIb30BATh UX IPHU IPOBEJIEHUU YPOKOB;

¢ O6cyxnate Ha dopyMme THOOYIO TEMY, KACAIOIIYIOCsS Y4eOHO-BOCIIUTATEIBHOTO Mpolecca U
Tnpolecca yIpasJieHus IKOJIOH;

¢ O6cy>xnaTh ¥ BHOCUTB IPE/IJIOXKEHUS 110 YJTy4IlIeHHI0 paboThl C 3JIeKTPOHHBIM THEBHUKOM;

e Ilpu cBoeBpeMeHHOM, IOJTHOM U Ka4eCTBEHHOM 3allOJIHEHHUM 3JIEKTPOHHOTO >KypHasa
¢$bopMUpOBaTh OTYETHI 110 paboTe B 3JIeKTPOHHOM BUIE:

 KanengapHo-TeMaTHuecKoe IIaHUPOBaHHE;
* Hroru ycneBaeMoCTH IO IIpeaMeTy 3a yueOHbIA epuo/t;
¢ Or4er yuuTesns-npeaAMeTHUKA 0 OKOHYAHUH Y4eOHbIX [IePHOIOB H UTOTOBBIM;
* Oruer u rpaduk «/IuHamMuKa cpefHero Hasuia mo TpeaMeTy».
¢ CospaBarh U yOIMKOBATh OOBSBIIEHUS HA 3JIEKTPOHHOM JJOCKE OOBABIICHHUH;
* BecTu JIMYHBIN 37IEKTPOHHBIM MOPTHOITHO;
Yuurenb-npeqMeTHHK 00sI3aH:

 IlpoxomuTh 0OyuyeHHs Ha HIKOJbHBIX CEMHHApax, HANpaBjeHHBIX HAa WM3ydYeHHe IPUeMOB
paboTHI C 37IeKTPOHHBIM XKYPHAJIOM;

* 3amnoNHATb 3JIeKTPOHHBIM XypHan oTcpodeHo — mo 17.00 yacoB (ModicHO Bbibpamb Opyeoe
6pems) KaXXIOTo JHS B TOYKAxX dKCIuTyaTarmu JXK/D]1;
. E>xeTHeBHO 3amOHATD JaHHbBIE 110 JOMALIHUM 3alaHUsIM;



* (CucreMaTU4YeCKH IIpOBepATb W OLEHUBATb 3HAHHSA 06yqa}01111/1xc;1, d TakKKe O0TMedaTb
[10CelIaeMOCThb B 3JIEKTPOHHOM JXYypHalJie,

» BpICTaB/IATb WTOrOBBIE OIEHKH OOYydYaroIMXCsl 3a 4YeTBepThb, IOJYrojve, TOM, JK3aMeH U
WUTOTOBble He I03[Hee CPOKOB, OFOBOPEHHBIX NMPHKA30M II0 IIKOJIe I10 33aBepUIeHHH yueOGHOro
MIepyo/Ia;

¢ [Ipu HEOGXOJUMOCTH OIOBellaTh POAUTENled HeyCleBamMX 00yJYarImyxcs, 00yJaroImxcs,
TPOITYCKAIOIIXX 3aHSATHSA;

. ,HO Ha4dadJia y‘{86H01"O roga Co3adTb KaJleHOdpHO-TeMdTH4YeCKOe IINIdHMPOBdHWE U BHEIPUTL
ero B 3II€KTPOHHBII;'I JKYPHaJl. KomuyecTBo 4acoB B KaJIeHJdpHO-TeMdTUYeCKOM IIJIaHWMPOBAHUH
IIOJIXKHO COOTBETCTBOBATH yqe6HOMy IJ1aHYy;

» BecTu BCe 3amMcy 1o BceM y4eOHbBIM MpeaMeTaM (BKJIrOYasl YPOKHU 110 MHOCTPAaHHOMY $I3bIKY)
Ha PYCCKOM si3bIKe C 00s13aTelbHbIM yKa3aHHeM He TOJIbKO TeM YPOKOB, HO W TeM 3a[JaHui I10

YPOKY;

« OmnpefieMTh COCTaB MOATPYII, TNPU JelleHWM Kjlacca IO MNpeaMeTy Ha IOATPYNIbLL, U
COOBIIAI0T CUCTEMHOMY aIMHHHUCTPATOpPY. 3alMCH BeCTU WHIWBHUAYAJIbHO KaXOBIM YUUTEJIEeM,
BefylquM rpymnmy. IlepeBos obyvaromuxca M3 TPYNObl B TPYIIY MOXeT ObITb NPOM3BeleH
agMuaucTpatopoM J2K/3]1 TOIbKO 10 OKOHYAaHHMIO yuyebHOro rnepuoja (4eTBepTH, MOTyTroaus);

 Ha CTPaHHIIe 3JIeKTPOHHOI'O XKypHalld «Tembl YPOKOB U 3aJaHUA» BBOOUTH TeMY, U3y4YEeHHYIO
Ha ypOKe, BbINIOJTHSIEMbIe 3a[laHKs U THUIT 3TUX 3alaHUM.

3.5. Anmunmcrparop caiita MKOVY  «Ynanxoneckags COII wmm. 3ag-Ilanguten» (ecau smu
pyHkuuu BuinonHsem admurucmpamop 32K/3/1, mo Bkmouums 6 e2o PyHKuyuoHan):

'— Pa3memiaer Ha IIKOJILHOM CaiTe HOPMATUBHO — IIPABOBble OOKYMEHTHI [0 Be/IEHHIO
DA

— Pasmemtaer Ha cavite OV uHCcTpyknuio mo pabore ¢ IK/D]I mig y4eHHUKOB, poauTenei
(3aKOHHBIX TTPe[ICTaBUTeJIel), [1ejaroroB.

3.6. 3amecTuTens mupexTopa nmo YBP
3amecTuTesIb AHpeKTopa o Y BP umeer npaso:

+ Ilony4yaTb CBOEBPEMEHHYIO HHAMBHYallbHYIO KOHCYJIbTAllMIO MO BOMpoCaM paboTel ¢
9JIEKTPOHHBIM )KYPHAJIOM;

« O6cyxmats Ha dopyMe M0OYyI0 TeMy, Kacarollylocs y4eOHO-BOCITMTATENIbHOIO Ipollecca, U
mpoliecca yrpasJieHHUs IIKOJIOH;

« BecTy IMYHBIH 3IEKTPOHHBIN IIOPTHOIHO.
3amecTHTeIb qUpexTopa no YBP obs3an:

* COBMECTHO C IOPYyTHMH aAMUHHUCTPaTUBHBIMH COTPYIHHMKAMH paBpaGaTbIBaTb HOPMAaTHUBHYIO



6azy yuebHoro npomuecca ms Benenns IK/3]1 nia pasMelenus Ha carite OV
. ®opMUpOBaTh paclKCaHMe 3aHATHI 110 KjaccaM, YYMTE/IAIM U KabuHeTaM B Hayaje
yuebHoro roza. IIpu HE06XOIUMOCTH IPOBOIUTD KOPDPeKTUPOBKY PaCITMCAHMS;

e HpOBepﬂTb Halmn4ue KajleHOapHO-TeMaTHU4YeCcKoro IJIAHKMPOBaHUA B 3JIEKTPOHHOM KypHajie
IIKOJIBI Y y‘-II/ITeJIEfI IIpeIMeTHHUKOB 10 Hayaja y‘{E6HOI"O roga,

* KouTponipoBaTh cBOeBpeMeHHOCTb 3aroiHeHHUs QJIEKTPOHHOI'O JKypHa/la YYUTeJdMMU-
HMpEAMETHUKAMHU U KIIACCHBIMU PYKOBOJMTENISIMH C IOMOIIBI0 «OTdeTa 0 JOCTyTe K KIaCCHOMY
XKYpHaITy»;

* Ompenenars Touku okcruryatanmuu  IXK/D]] (B cilyyae HeNOCTATOYHOH TEXHHYECKOMH
ocHammeHHocTH MKOY «Vmnanxonbckast COIII pm. 3as-IlaHauTe»)

* CoszpaBate ¥ my6IMKOBaTb OGBABICHUS HA SJIEKTPOHHOW 0CKe OOBSBIEHUN O BPeMeHH U
MeCTe KJIaCCHbIX CODpaHuii, U3MEHEeHUsAX B PaclIUCAHHUH U APyrou OIlepaTUBHON WHQOPMAIUU
JUIsl yYUTeJIeH, yYeHUKOB U POLMUTEIIeH;

g AHaJ’II/IBI/IpOBElTb JaHHbIe 110 pe3yJIbTaTUBHOCTU yqe6Horo IIponecca |, Ipu HEO6XOJII/IMOCTI/I;
(1)OpMI/IpOBaTb HE‘OGXOJII/IMLIG OTYeTHI B 6YM8>KHOM BH]Jle 110 OKOHYaHHIO y‘le6HbIX [IepuoaoB:

. I Br>xeHHe 06YYarOIUXCS 110 HIKOJIE;

¥ HviHamuKa OBHXKeHHS OB6YYAONIMXCS 1O MIKOJIe (BBIOBITHE) — OKOHYAHWIO yueOHO!
rofa;

. CrMcok BBIOBIBIINX 06y4aromuXcs 3a [Ieprox;

. Crincok npubEBLIIMX 06yYaOIUXCs 3a [IEPUOT;

. Hanonusiemocts kiaccos;

. HToroBble maHHbIe 110 yyaImmcs;

. Otyer o noceraemocTu kmacca (1o Mecs1am);

. OTyeT KJ1aCCHOTO PYKOBOIMTENS 3a yqe6Hb{ﬁ IIepUo/I;

. Hroru ycnieBaemMocTy Kitacca 3a yueGHbIA [Iepyof;

. CBofIHAs BeZIOMOCTh y4eTa yCIIeBaeMOCTH 0by4Jarommxcs Kiacca;

J CBo/iHast BEJOMOCTE y4eTa [oCelaeMoCTH.

3.6. Tupexrop:

upexTop mxonbI MMeeT MpaBo:

e Hasnauate COTPYIHHKOB IIIKOJIBI Ha UCIIOJIHeHHS 0053aHHOCTeH B COOTBETCTBHUHU C OJAHHBIM
I10JIOXKeHueM;



* O6o3Havyate Ha Popyme TeMbl Ny OBCYXIEHHMS, KACAOIIHecs y4eBGHO-BOCIMTATEILHOTO
IIpOIIecca, Y Ipoliecca yIpaBieHUs KOO,

°  Ily6mmkoBaTh NpHKasbl W IOJIOXKEHHS, U3NaBaeMble B IIKOJe, B pasfene «J[OKyMeHTHI —
BuyTpuikonbHbIE.

JIHpeKTOp HIKOJIBI 00513aH:

* PaspabaTeiBaTb ¥  yTBepxkJaTh HOPMaTHBHYIO M MHYIO JOKyMeHTanuio MKOY
«Ynanxonbckad COI um. 3as-Ilangutsi» no Begerno IXK/3/1;

* Ocymectsiats KOHTPOJIb 3a BefeHreM J)K/O]1 He pexxe 1 pasa B Mecsl.

* CospaTh Bce He0O6XOOUMBIE YCIIOBHS Uil BHEAPEeHHs M obecriedeHws paboTel 31eKTPOHHOrO
XKypHaja B y4eOHO-BOCIIMTATeIbHOM IIPOLIeCCe U MPOLEeCCe YIPaBIeHUS LIKOJIOM: ompeensaTh
TOYKH 3KcIuTyaTtanuu IK/I;

* IlpemycMaTpHBaTh HeHeXHOe BO3HArpaXIEHHe YUWTeled W KIIACCHBIX DYKOBOAHMTEIeH B
Cly4ae JOJDKHOTO WCIONHEeHHs NpaBMII K MOPsfKa PaboThl C 3/IEKTPOHHBIM JKYpPHAIOM TMpH
HAYMCIIeHHUH TIPEMUH, C y4eTOM MX Harpy3KH Mpu paboTe C CUCTeMOH.

4. ObmHe MpaBUJIa BeleHHs y4yeTa

4.1. Buecenue uHOpMaIMH O 3aHATHH U 06 OTCYTCTBYIOIMX OJDKHBEI TIPOM3BOIMTHCA MO
¢akTy B IeHb nposesieHus. Ecnv saHATHe MPOBOOMIOCH BMECTO OCHOBHOTO MperojaBaTels,
$aKT 3aMeHbl NOJDKeH OTPaKaThCsl B MOMEHT BHECEHUS y4eTHOM 3aIlHiCH.

4.2. BHecenue B xypHan ©HGOPMaLMH O JIOMALITHEeM 3aaHUK I0JDKHO MPOU3BOIUTHCS B IEHb
IIPOBeJIeHHs 3aHATUS. 3alaHKe OJKHO BHOCUTLCS B

4.3. KypHal He IIO3[Hee, 4eM dYepe3 1 d4ac Mocie OKOHYAHMSI BCEX 3aHSTHA HAHHbIX
obyJaromuxcs.

4.4. Pexomennyercs 3apaHee pa3MelIaTh 3alaHusl, YTOObI Y 06YYaIOIIIXCS

4.5.  6bl1a BO3MOXHOCTh 3a6/1arOBpeMeHHO IIJIaHUPOBATh CBOE BpeMsl.

4.6. PesynbTaThl OLeHMBAHMS BBIITOJIHEHHBIX 00yYarOMIUMUCA PabOT TOJDKHBEI BBICTABIISATHCS
He mo3gHee | HemeM CO [OHA WX MPOBENEHUS] B COOTBETCTBMM C MNPHHATEIMH B MKQVY
«Ynauxosbckas COI um. 3ag-ITaHAUTI IPaBUIaMHU OLIEHKH paboT.

4.7. ApxvBHOe XpaHeHWe y4YeTHLIX JaHHBIX NOJDKHO IPefyCMaTpuBaTh KOHTPONIb 33 HX
LIeJIOCTHOCTBIO M IOCTOBEPHOCTBIO HA MPOTSDKEHWHM BCEro Heob6XOMUMOI0 CpPOKa, HAlpUMeEp, C
[IOMOLIBIO 3J7IEKTPOHHOW TOANMCH. JJIeKTPOHHOEe XPaHeHWe apXWBHBLIX HAaHHBIX OJDKHO
OCYIIECTBIISATHCS MUHUMAIbHO Ha [IByX HOCHUTEJISIX U XPAaHUTBCS B Pa3HbBIX ITIOMEIIeHUSX.

O. YCJI0BHSI COBMEUIEHHOT0 XpaHeHHs [JaHHBIX B 3JIEKTPOHHOM BHJe H Ha OyMasKHBIX
HOCHTeJISIX

5.1. B cnyyae Heobxomumoctn ucmomb3oBanus [laHHbIXx OXK M3 25meKkTpoHHON GOpMBI B
KaJecTBe II€YaTHOIO [OKYMeHTa WHQpOpMalus BLIBOOWTCS HA Ie4aTh M 3aBepseTcsl B
YCTAQHOBJIEHHOM TMOpsAaKe. ADXMBHOe XpaHeHHe YYeTHBIX JIaHHBIX Ha OYMaKHBIX HOCHTeNISIX
[I0JDKHO OCYILIECTBIIATLCS B COOTBETCTBHM C JeWCTBYIOLIUM AJIMUHUCTPATHBHBIM PerjaMeHTOM
Pocobpnazizopa, yTBepk/IeHHbIM IpHka3oM MuHobpHayku Poccuu ot 21 sausapa 2009 r. Ne 9.
5.2. CpogHas BeJOMOCTb MTOTOBOM YCIHENIHOCTH KJIacCa 3a y4YeOHBIA ToJ BBIBOAWUTCS W3
CHACTeMBl y4eTa B TOM BHJie, KOTOPBIM MPeyCMOTPeH AeHCTBYIOLMMH TpeOOBAHUIME apXHUBHOMI
ciyx6pl. Eciii naHHBIe 110 yueGHOMY rOfly XpaHSATCS B 3JIEKTPOHHOM BHJe, CBOJHAS BEIOMOCTh
MOXeT ObIThb MepejlaHa B apXWB Cpasy IO 3aBepIIeHMH BeleHMsl y4eTa B COOTBETCTBYIONIEM



KJIaCCHOM >XypHaJle.
2.3. Tlpu Bemenuu yuera B SJIEKTPOHHOM BHJle HeOOXOAMMOCTb BBIBOMA HAHHBIX HA [eYATL
UL UCIIONIB30BaHMS B KayecTBe J[OKyMeHTa ONPENIe/IIETCS  COOTBETCTBUEM HCIIONIb3YeMOii
MHbOpMaMoHHON cuctemsl T'OCT P HCO 15489-1-2007 «Cucrema CTaHAApTOB 11O
HHbOpMaIuy, 6ubmoreudomy u M3/iaTe/IbCKOMYy Jleny. YTpaBiieHHe HOKyMeHTamu. OBiue
TpeOOBaHUA.

6. IlpemocraBnenue yoryra O] (urpopmupoBanus o0yJaromuxcss M WX poguTeneii
(3axonnBIX NIpeiCTaBHTeIeH) 0 pe3yIbTaTax 00yJeHus)

6.1. TIlpu BeIleHUHU y4eTa yCIileBaeMOCTH C HCII0JIb30BaHUEM XK
OOyyarommMmMcs ¥ uX  popuTeNsM (3aKOHHBLIM NPeJICTaBUTeNIIM)  obecrevynuBaeTcs
BO3MO>KHOCTh OIepaTHBHOIO NIOJTyYeHUs MHbOpMaIu1 6e3 obpareHus K
corpynavikam OV (aBTomMatudeckw).

6.2.  Jlna poputeneit (3akonmbix TIpe/iCTaBuTeNel), KOTOPBIE 3asBUIM O HEBO3MOXHOCTH MITH
HEKENAHMKM  HCIIOTTb30BaTh MOCTYN K 37TeKTPOHHBIM dopmam mipescTaBnenus HUH(pOPMAIIIH,
JOJDKHO OBITH 06ecredeno MH(pOPMHUPOBaHUe O pe3yibTaTax 0By4eHHUs He pexxe, YeM OfuH pas B
HE/IeMIO C MCIOJb30BaHMEM PACIeYaTKH pe3ysibTaToB.

6.3. Pekomennyercs peryJisipHo HH(POPMHPOBATh obyyarommxcst u HX
pomuTeneli  (3aKOHHBIX TIPENCTaBUTENEH) O [POTHO3e WX  HMTOTOBOM YCIeHOCTH
0by4aloNmxcs 3a OTYeTHbIH IepHoy (YeTBepTh, TPUMECTP, NIOJTyTroiue U 1p.).

6.4. Hudopmarms 06 HUTOrOBOM OIleHUBAHUH U KOHKYPCHBIX
(9K3aMEHALMOHHEIX)  HCIBITAHUSX AO/KHA  OBITH  JOCTYyHNHA Obyvaomumcs u — ux
poouTenaM  (3aKOHHBIM TIDEJICTaBUTENSIM) He  [IO3ke CYTOK  TOCJie  IOJy4eHHs
Pe3yJIbTaToB.

6.5. JlocraBska MHpOpMaLUU obyyaromumcs U UX POIUTEIAM (3aKOHHBIM
TIPENICTABUTENISIM)  MOXET — OCYILECTBIASTLCS B COIyIacoBaHHOW  ¢$opMe, B  YacTHOCTH,
0 YKa3aHHBIM MMM  KOHTaKTHBIM  JaHHBIM, JU60 BBEIECHHBIM  CaMOCTOSITENILHO.
Ilepenaya  koHTakTHBIX  naHHBIX AO/DKHA  OCYIIECTBIIATLCS — POOMTENSIMH  ITMChMEHHO
WM C T[pPHMEHEHWeM 3JIeKTPOHHBIX  CHCTeM TIepeNlavi  TOKYMEHTOB  3JIeKTPOHHOM
HOJITHCEIO.



